
Arkansas Department of Career 

Education

Dept. Home Page – http://ace.arkansas.gov

Click on “Career and Technical Education”

Click on “Teacher Information System”

http://ace.arkansas.gov/


Each teacher must create a new account 

each school year.  After the account is 

created, you may return to it during the year.



The generic Username/Password for new users is 

given on the previous web page. 



Create your own account – DO NOT use the 

generic username and password on this screen

Enter Account Information

• * Required fields must be 

completed

• Important - Choose a User 

Name and Password that 

will be easy for you to 

remember – the system is 

not case sensitive and your 

password may be alpha 

and/or numeric

• Choose the District

– Once the District is 

selected, schools 

within that district will 

be available to select



Verify your information – if not correct, select “cancel”

Verification Screen

• Review information

• If information is all correct 

– Select

– Pop-up window displays to 

make final selection

– Select                account created

Create Account >

OK >



Teacher Profile 

• Enter Required Information

• Select Job Responsibility

– Teacher

– Vocational Administrator 

(we do not use this)

• Enter work phone number

• Enter the email address that 

you check regularly for 

messages – this may or may 

not be your school email 

account

• Select 
Continue >



Broad Occupational Areas – select the ones 

in which you teach



Based upon the broad area selected, you 

will get the list of programs of study



Select the appropriate term (semester or quarter), then select the 

courses taught from the dropdown list.  If you teach 3 sections of Word 

Processing, enter Word Processing 3 time by selecting “Word 

Processing” and clicking the Add Course button.



Add the courses – then write any 

remarks/comments that will assist the program staff 

in reviewing your information and contacting you as 

needed.



If you log in to return to your account to edit your 

course information prior to the Friday after Labor 

Day, click on the Teacher Information tab and 

select “Submit/Update Teacher Information.”  You 

may not change your course information after that 

date.  Contact your program office with any 

changes.



You may “Update Teacher Profile” at any 

time throughout the year to ensure that your 

email address is current.  You may also 

change your password at any time.  Click on 

the red Admin tab to access these options.



If you have forgotten your username/password, 

enter your email address.  If your email address 

has changed, and you did not update your profile, 

call the appropriate program office for assistance.



Contact for questions/problems

The contact person for any problems 

associated with the Teacher Information 

System is your state program office staff.  

If someone from that office is unable to 

assist you, they will forward/direct you 

appropriately.


